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1. AIMS & POLICY STATEMENT 
 

Students of all ages and backgrounds are taught to manage and handle risks in a rich technology 

environment.  The school will seek to nurture responsible behaviour and attitudes and build resilience 

by teaching students what constitutes a safe and unsafe environment.   The school will take regular 

opportunities to promote e-safety among students, teachers and families. 

 

An acceptable user policy will be in place to safeguard all users of technology. 

 

Our College aims to:  

• Have robust processes in place to ensure the online safety of students , staff, volunteers and 

governors 

• Deliver an effective approach to online safety, which empowers us to protect and educate the 

whole College community in its use of technology 

• Establish clear mechanisms to identify, intervene and escalate an incident, where appropriate 

 
 

2. LEGISLATION AND GUIDANCE 
 

This policy is based on the Department for Education’s statutory safeguarding guidance,  Keeping 

Children Safe in Education 2021, and its advice for schools on  preventing and tackling bullying and  

searching, screening and confiscation. It also refers to the Department’s guidance on  protecting children 

from radicalisation. 

 

It reflects existing legislation, including but not limited to the  Education Act  1996  (as  amended), 

the Education and Inspections Act 2006 and the Equality Act 2010. In addition, it reflects the 

Education Act 2011, which has given teachers stronger powers to tackle cyber-bullying by, if necessary, 

searching for and deleting inappropriate images or files on pupils’ electronic devices where they 

believe there is a ‘good reason’ to do so. 

 

The policy also takes into account the  National Curriculum computing programmes of study.  

The Christian Ethos of Immanuel College 
Immanuel means ‘God with us’.  

 

We believe at Immanuel that we are “All God’s Children”.  This belief means that we want to 

safeguard our students from threats to their wellbeing, including threats which may occur through 

the use of the internet and other forms of electronic technology.  The use of technology has become 

a significant component of many safeguarding issues. Child sexual exploitation; radicalisation; sexual 

predation: technology often provides the platform that facilitates harm.  

KCSIE 2021 paragraphs 123-124 states: It is essential that children are safeguarded from potentially 

harmful and inappropriate online material. An effective whole school and college approach to online 

safety empowers a school or college to protect and educate pupils, students, and staff in their use of 

technology and establishes mechanisms to identify, intervene in, and escalate any concerns where 

appropriate. The breadth of issues classified within online safety is considerable, but can be 

categorised into four areas of risk: 

• content: being exposed to illegal, inappropriate or harmful material; for example, 

pornography, fake news, racist or radical and extremist views;  

• contact: being subjected to harmful online interaction with other users; for example, 

commercial advertising as well as adults posing as children or young adults; and  

• conduct: personal online behaviour that increases the likelihood of, or causes, harm; for 

example, making, sending and receiving explicit images, or online bullying. 

• commerce: risks such as online gambling, inappropriate advertising, phishing and or financial 

scams. If you feel your pupils, students or staff are at risk, please report it to the Anti-Phishing 

Working Group (https://apwg.org/).’ 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.legislation.gov.uk/ukpga/1996/56/contents
https://www.legislation.gov.uk/ukpga/2006/40/contents
https://www.legislation.gov.uk/ukpga/2010/15/contents
http://www.legislation.gov.uk/ukpga/2011/21/contents/enacted
http://www.legislation.gov.uk/ukpga/2011/21/contents/enacted
https://www.gov.uk/government/publications/national-curriculum-in-england-computing-programmes-of-study
https://apwg.org/
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3. ROLES AND RESPONSIBILITIES 
 

3.1 The Governing Body 

The governing body has overall responsibility for monitoring this policy and holding the head teacher 

to account for its implementation. The governors should ensure appropriate filters and appropriate 

monitoring systems are in place. 

All governors will: 

• Ensure that they have read and understand this policy 

• Agree and adhere to the terms on acceptable use of the College’s ICT systems and the internet 

 
3.2 The Headteacher 

The headteacher is responsible for ensuring that staff understand this policy, and that it is being 

implemented consistently throughout the school. 

 
3.3 The Designated Safeguarding Lead 

Details of the College’s designated safeguarding lead (DSL) and deputy are set out in our child 

protection and safeguarding policy. 

The DSL takes lead responsibility for online safety in school, in particular: 

• Supporting the head teacher in ensuring that staff understand this policy and that it is being 

implemented consistently throughout the school this will include ensuring that all staff undergo 

safeguarding and child protection training (including online safety) at induction. The training 

should be regularly updated.  

• Working with the head teacher, ICT manager and other staff, as necessary, to address any 

online safety issues or incidents 

• Ensuring that any online safety incidents are logged on CPOMS and dealt with appropriately in 

line with this policy 

• Ensuring that any incidents of cyber-bullying are logged and dealt with appropriately in line with 

the College behaviour policy 

• Liaising with other agencies and/or external services if necessary 

 

This list is not intended to be exhaustive 

 

3.4 The Network Manager 

The Network Manager is responsible for: 

 

• Putting in place appropriate filtering and monitoring systems, which are updated on a regular 

basis and keep students safe from potentially harmful and inappropriate content and contact 

online while at school, including terrorist and extremist material 

• Ensuring that the school’s ICT systems are secure and protected against viruses and malware, 

and that such safety mechanisms are updated regularly 

• Conducting a full security check and monitoring the school’s ICT systems on a monthly basis 

• Blocking access to potentially dangerous sites and, where possible, preventing the downloading 

of potentially dangerous files 

• Ensuring that any online safety incidents are logged and dealt with appropriately in line with this 

policy 

• Ensuring that any incidents of cyber-bullying are dealt with appropriately in line with the school 

behaviour policy 

 

This list is not intended to be exhaustive. 

 

3.5 All Staff and Volunteers 

All staff, including agency staff, and volunteers are responsible for: 

 

• Maintaining an understanding of this policy 

• Implementing this policy consistently 
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• Agreeing and adhering to the terms on acceptable use of the College’s ICT systems and the 

internet and ensuring that students follow the school’s terms on acceptable use 

• Working  with  the  DSL  to  ensure  that  any  online  safety  incidents  are  logged  and  dealt  

with appropriately in line with this policy 

• Ensuring that any incidents of cyber-bullying are dealt with appropriately in line with the College 

behaviour policy 

 

This list is not intended to be exhaustive. 

 

3.6 Parents 

 

Parents are expected to: 

 

• Notify a member of staff or the head teacher of any concerns or queries regarding this policy 

• Endorse (by signing) the Student / Pupil Acceptable Use Policy 
 

Parents can seek further guidance on keeping children safe online from the following organisations 

and websites: 

• https://www.saferinternet.org.uk/advice- centre/parents-and-carers/what-are-issues 

• Hot topics, Childnet International:  http://www.childnet.com/parents-and-carers/hot-topics 

 
3.7 Visitors and Members of the Community 

 

Visitors and members of the community who use the College’s ICT systems or internet will be made 

aware of this policy, when relevant, and expected to read and follow it. 

 
 
4. EDUCATING STUDENTS ABOUT ONLINE SAFETY 
 

Students will be taught about online safety as part of the curriculum.  

 

In Key Stage 3, students will be taught to: 

• Understand a range of ways to use technology safely, respectfully, responsibly and securely, 

including protecting their online identity and privacy 

• Recognise inappropriate content, contact and conduct, and know how to report concerns 

 

Students in Key Stage 4 will be taught: 

• To understand how changes in technology affect safety, including new ways to protect their 

online privacy and identity 

• How to report a range of concerns 
 

KCSIE 2021 paragraphs 119-120 Governing bodies and proprietors should ensure that children are 

taught about safeguarding, including online safety, and recognise that a one size fits all approach may 

not be appropriate for all children, and a more personalised or contextualised approach for more 

vulnerable children, victims of abuse and some SEND children might be needed. Schools should consider 

all of this as part of providing a broad and balanced curriculum (colleges may cover relevant issues 

through tutorials). This may include covering relevant issues for schools through Relationships and Sex 

Education (for all secondary pupils) and Health Education (for all pupils in state-funded schools). The 

statutory guidance can be found here: Statutory guidance: 

https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-

rse-and-health-education  

 

In paragraph 121 of KCSIE 2021 the DfE has produced a one-stop page for teachers on GOV.UK, which 

can be accessed here: https://www.gov.uk/guidance/teaching-about-relationships-sex-and-health This 

includes teacher training modules on the RSHE topics and non-statutory implementation guidance. The 

following resources may also help schools and colleges understand and teach about safeguarding: :  

• DfE advice for schools: https://www.gov.uk/government/publications/teaching-online-safety-in-

https://www.saferinternet.org.uk/advice-centre/parents-and-carers/what-are-issues
https://www.saferinternet.org.uk/advice-centre/parents-and-carers/what-are-issues
http://www.childnet.com/parents-and-carers/hot-topics
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/guidance/teaching-about-relationships-sex-and-health
https://www.gov.uk/government/publications/teaching-online-safety-in-schools
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schools; 

• UK Council for Internet Safety (UKCIS) guidance: 

https://www.gov.uk/government/publications/education-for-a-connected-world; 

• UKCIS guidance: https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-

advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-

nudes-advice-for-education-settings-working-with-children-and-young-people; 

• The UKCIS external visitors guidance will help schools and colleges to ensure the maximum 

impact of any online safety sessions delivered by external visitors - 

https://www.gov.uk/government/publications/using-external-visitors-to-support-online-safety-

education-guidance-for-educational-settings ; 

• National Crime Agency's CEOP education programme: https://www.thinkuknow.co.uk/ 

• Public Health England: https://campaignresources.phe.gov.uk/schools/topics/mental-

wellbeing/overview 

 

The safe and appropriate use of social media and the internet will also be covered in other subjects where 

relevant. 

 

The school will use assemblies to raise students’ awareness of the dangers that can be encountered 

online and may also invite speakers to talk to students about this. 

 

Staff training will be systematic and monitored. 

 
 
5. EDUCATING PARENTS ABOUT ONLINE SAFETY 
 

The College will raise parents’ awareness of internet safety in letters or other communications home, 

and in information via our website. This policy will also be on the College Website. 

 

If parents have any queries or concerns in relation to online safety, these should be raised in the 

first instance with the head teacher and/or the DSL. 

 

Concerns or queries about this policy can be raised with any member of staff or the head teacher. 

 
 

6. CYBER-BULLYING 
 

6.1 Definition 

 

Cyber-bullying takes place online, such as through social networking sites, messaging apps or gaming 

sites. Like other forms of bullying, it is the repetitive, intentional harming of one person or group by 

another person or group, where the relationship involves an imbalance of power. (See also the College 

Anti-bullying, Safeguarding and Behaviour policies.) 

 
6.2 Preventing and addressing cyber-bullying 

 

To help prevent cyber-bullying, we will ensure that students understand what it is and what to do if 

they become aware of it happening to them or others. We will ensure that students know how they can 

report any incidents and are encouraged to do so, including where they are a witness rather than the 

victim. 

 

The College will actively discuss cyber-bullying with pupils, explaining the reasons why it occurs, the forms 

it may take and what the consequences can be. Form teachers will discuss cyber-bullying with their 

tutor groups, and the issue will be addressed in assemblies. Teaching staff are also encouraged to find 

opportunities to use aspects of the curriculum to cover cyber- bullying. This includes personal, social, 

health and economic (PSHE) education, and other subjects where appropriate. 

 

In relation to a specific incident of cyber-bullying, the College will follow the processes set out in the 

https://www.gov.uk/government/publications/teaching-online-safety-in-schools
https://www.gov.uk/government/publications/education-for-a-connected-world
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/using-external-visitors-to-support-online-safety-education-guidance-for-educational-settings
https://www.gov.uk/government/publications/using-external-visitors-to-support-online-safety-education-guidance-for-educational-settings
https://www.thinkuknow.co.uk/
https://campaignresources.phe.gov.uk/schools/topics/mental-wellbeing/overview
https://campaignresources.phe.gov.uk/schools/topics/mental-wellbeing/overview
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College anti-bullying, safeguarding and behaviour policies. Where illegal, inappropriate or harmful 

material has been spread among students, the College will use all reasonable endeavours to ensure the 

incident is contained. 

 

The DSL will consider whether the incident should be reported to the police if it involves illegal material, 

and will work with external services if it is deemed necessary to do so. 
 
 
 
6.3 Examining electronic devices 

 

College staff have the specific power under the Education and Inspections Act 2006 (which has been 

increased by the Education Act 2011) to search for and, if necessary, delete inappropriate images or files 

on students electronic devices, including mobile phones, iPads and other tablet devices, where they 

believe there is a ‘good reason’ to do so. 

 

When deciding whether there is a good reason to examine or erase data or files on an electronic 

device, staff must reasonably suspect that the data or file in question has been, or could be, used to: 

 

• Cause harm, and/or 

• Disrupt teaching, and/or 

• Break any of the school rules 

 

If inappropriate material is found on the device, it is up to the staff member in conjunction with the DSL 

or other member of the senior leadership team to decide whether they should: Delete that material, or 

retain it as evidence (of a criminal offence or a breach of school discipline), and/or report it to the police 

 

Any searching of pupils will be carried out in line with the DfE’s latest guidance on screening, searching 

and confiscation. 

 

Any complaints about searching for or deleting inappropriate images or files on pupils’ electronic devices 

will be dealt with through the College complaints procedure. 

 

7. ACCEPTABLE USE OF THE INTERNET IN THE COLLEGE 
 

All staff and volunteers and are expected to sign an agreement regarding the acceptable use of the 

school’s ICT systems and the internet. 

 

Use of the College’s internet must be for educational purposes only, or for the purpose of fulfilling the 

duties of an individual’s role within the College. 

 

We will monitor the websites visited by students, staff and volunteers, governors and visitors (where 

relevant) (via our ‘Smoothwall’ software) to ensure they comply with the above. However KCSIE 2020 

Annex C does say that ‘Whilst it is essential that governing bodies and proprietors ensure that appropriate 

filters and monitoring systems are in place, they should be careful that “over blocking” does not lead to 

unreasonable restrictions as to what children can be taught with regard to online teaching and 

safeguarding.’ 

KCSIE 2021 Annex D states that ‘There is a wealth of information available to support schools, colleges 

and parents/carers to keep children safe online.’ These links can be found via 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2  

 

Online Education at home  
Where children are being asked to learn online at home they should be mindful that the normal College 

acceptable user agreement should be observed. The department has provided advice to support schools 

and colleges do so safely: safeguarding-and-remote-education 

 
8. STUDENTS USING MOBILE DEVICES IN COLLEGE 

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
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Students may bring mobile devices into school, but are not permitted to use them in college; they must 

be switched off and kept in the bag for the duration of the day and must not be used whilst on the school 

site. Therefore students must not use mobile devices at any point to record, film or take photographs or 

share any such files with others. Any instance of these actions will be considered a serious breach of this 

policy and will be dealt with through the Colleges’ Behaviour Policy.  
 

KCSIE 2021 paragraph 126 states that, schools ‘should have ‘a clear policy on the use of mobile and 

smart technology. Amongst other things this will reflect the fact many children have unlimited and 

unrestricted access to the internet via mobile phone networks (i.e. 3G, 4G and 5G). This access means 

some children, whilst at school or college, sexually harass their peers via their mobile and smart 

technology, share indecent images: consensually and non-consensually (often via large chat groups), 

and view and share pornography and other harmful content. Schools and colleges should carefully 

consider how this is managed on their premises and reflect in their mobile and smart technology policy 

and their child protection policy. ’ 
 
 

9. STAFF USING WORK DEVICES OUTSIDE COLLEGE 
 

Staff members using a work device outside College must not install any unauthorised software on the 

device and must not use the device in any way which would violate the College’s terms of acceptable 

use, as set out in appendix 2. 

 

Staff must ensure that their work device is secure and password-protected, and that they do not share 

their password with others. They must take all reasonable steps to ensure the security of their work 

device when using it outside school. Any USB devices containing data relating to the school must be 

encrypted. 

 

If staff have any concerns over the security of their device, they must seek advice from the 

Network manager. 

 
10. HOW THE COLLEGE WILL RESPOND TO ISSUES OF MISUSE 
 

Where a student misuses the College’s ICT systems or internet, we will follow the procedures set out in 

the behaviour policy. The action taken will depend on the individual circumstances, nature and 

seriousness of the specific incident, and will be proportionate. 

 

Where a staff member misuses the College’s ICT systems or the internet, or misuses a personal 

device where the action constitutes misconduct, the matter will be dealt with in accordance with the staff 

disciplinary procedures. The action taken will depend on the individual circumstances, nature and 

seriousness of the specific incident. 

 

The College will consider whether incidents which involve illegal activity or content, or otherwise 

serious incidents, should be reported to the police. 

 

11. TRAINING 
 

The DSL will undertake child protection and safeguarding training, which includes online safety, at least 

every 2 years. 

 

Volunteers will receive appropriate training and updates, if applicable. 

 

More information about safeguarding training is set out in our Safeguarding policy. 

 

12. MONITORING ARRANGEMENTS 
 

The DSL logs behaviour and safeguarding issues related to online safety. 

 

13. LINKS WITH OTHER POLICIES 
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This online safety policy is linked to our: 

 

• Safeguarding policy 

• Behaviour policy 

• Staff disciplinary procedures 

• Data protection policy and privacy notices 

• Complaints procedure 
 

 
Named Governor: Sarah Cowley 

Monitoring of the Policy: Headteacher 

Reporting to: Governors 

Next Review Date: December 2022 

2 



10 

 

 

Appendix 1 Staff Acceptable Use Policy 
 

Appendix 2 Student Acceptable Use Policy (found in student planner) 

 

 
 
 
Appendix 1: Staff Acceptable Use Policy 

 
 

 
Staff Name:    
 

 
 

Acceptable Use Policy (AUP):  Staff agreement form 
 

 
This covers the use of digital technologies in school: i.e. email, Internet, intranet and network resources, learning 

platform, software, equipment and systems and includes mobile phone technologies 

 

 

 I will only use the school’s digital technology resources and systems for Professional purposes or 

for uses deemed ‘reasonable’ by the Head and Governing Body. 

 I will not reveal my password(s) to anyone. 

 I will not allow unauthorised individuals to access email / Internet / intranet / 
network, or other school / LA systems. 

 I  will  ensure  all  documents,  data  etc.,  are  saved,  accessed  and  deleted  in accordance  

with  the  school’s  network  and  data  security  and  confidentiality protocols. 

 I  will  not  engage  in  any  online  activity  that  may  compromise  my  professional responsibilities. 

 I will only use the approved, secure email system(s) for any school business. 

 I will only use the approved school email, school MLE or other school approved communication 

systems with pupils or parents/carers, and only communicate with them on appropriate school 

business. 

 I will not browse, download or send material that could be considered offensive to colleagues or 

could bring the school into disrepute 

 I  will  report  any  accidental access to,  or  receipt  of  inappropriate  materials, or filtering breach 

to the appropriate line manager / school named contact. 

 I will not download any software or resources from the Internet that can compromise the network, 

or are not adequately licensed. 

 I will not download any inappropriate or illegal materials. 

 I will not connect a computer, laptop or other device (including USB flash drive), to the network 

/ Internet that does not have up-to-date anti-virus software, and I will keep any ‘loaned’ equipment 

up-to-date, using the school’s recommended anti-virus, firewall and other ICT ‘defence’ systems. 

 I will not use personal digital cameras or camera phones for taking and transferring images of 

pupils or staff without permission and will not store images at home without permission. 

 I will use the school’s Learning Platform in accordance with school advice. 
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 I will ensure that any private social networking sites / blogs etc that I create or actively 

contribute to are not confused with my professional role. 

 I agree and accept that any computer or laptop loaned to me by the school, is provided solely 

to support my professional responsibilities and that I will notify the school of any “significant 

personal use” as defined by HM Revenue & Customs. 

 I will ensure any confidential data that I wish to transport from one location to another is 

protected by encryption and that I follow school data security protocols when using any such data 

at any location. 

 I understand that data protection policy requires that any information seen by me with regard to 

staff or pupil information, held within the school’s information management  system,  will  be  kept  

private  and  confidential,  EXCEPT  when  it  is deemed necessary that I am required by law to 

disclose such information to an appropriate authority. 

 I will embed the school’s e-safety curriculum into my teaching. 

 I will only use LA systems in accordance with any corporate policies. 

 I understand that all Internet usage / and network usage can be logged and this information 

could be made available to my manager on request; I understand that my digital footprint is 

permanent. 

 I understand that failure to comply with this agreement could lead to disciplinary action. 

 
User Signature 

 
I understand that it is my responsibility to ensure that I remain up-to-date and read and 

understand the school’s most recent e-safety policies. I agree to abide by all the points above. 

I wish to have an email account; be connected to the Intranet & Internet; be able to use the 

school’s ICT resources and systems. 

 
>>>>>>>>>>>>>>>>>>CUT>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 

 
Acceptable Use Policy (AUP):  Staff agreement form 

 
Signature .............................................. Date............................................  

Full Name .................................................................................  (printed) 

Job title ..................................................................................................................... 

 
School ......................................................................................................................  

Authorised Signature - 

I approve this user to be set-up.  

Signature Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Appendix 2: Student Acceptable Use Policy (found in student planner) 

 
Student ICT Information 

 
Immanuel College provides students with ICT resources to 
support learning. 
The ICT student handbook which is given to every student 
explains clearly exactly how you should use the ICT resources to 
help you be successful. 
 
There are some points that are important: 

• Do not drink or eat near any ICT or electrical equipment – it 
can be very dangerous 

• If you find a faulty computer or damaged ICT equipment, 
report it to an adult straight away 

• Take a 5-minute break from the computer once an hour if you 
are working for long periods of time 

• Do not use your mobile phone or any other mobile device to 
record anything in the College – it is forbidden 

• Do not break copyright law if you are researching or using 
material from the internet: Use referencing guidelines. 

• Do not copy music or videos from the internet – this is 
stealing 

• Do not tell anyone your password – you are responsible 
for it. If you think anyone knows your password, ask to 
have it changed. 

• All information passing through Immanuel College computers 
can and WILL be monitored. 

Using the Internet in College 
You will use the internet under the instruction of adults in College. 
Remember, all sites can be tracked back to the user ID and so can be 
tracked back to you if you misuse it. 
The following are strictly forbidden: 

• Use of any inappropriate sites, including any social networking sites, 
such as Facebook, Twitter, Snapchat, Instagram etc.   

• Use of any proxy server to access any social networking, gaming or 
any other inappropriate sites 

• Use of any recording device to record yourself or others at College 

• Loading any material relating to the College, students or staff on to the 
internet AT ANY TIME 

• Removal of any images, video or sound or any other kind of work in an 
electronic format even if you created it. 

• Installing or loading software from your own storage devices. 
 

Personal safety and using ICT 
Your ICT teacher will tell you how to keep yourself safe using ICT. 
Remember…  

• NEVER give out your personal information in the form of text or 
images to anyone over the Internet – they may not be who they say 
they are. 

• Bullying using any form of electronic communication is always 
wrong. If any student is found to be bullying using ICT, the Police will 
be informed. 

If you are receiving any form of malicious or uncomfortable 
communication from anyone over the internet. You can speak to your 
tutor, teachers or the safeguarding team. We are here to help you 
 

 


